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Software solutions designed exclusively for the

efficient Management of School Sports and Activities
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Introduction

Our goal is simple. It is to make the management of school sports and activities a lot
less like work and to allow a great deal more play.

But we'd like you to be the judge. Indeed, if you like what you read below we'd like to
arrange a personalised demonstration for you to prove our point (our contact details
can be found at the end of this summary guide).

In the meantime, we've created a simple overview of the CHQ Schools system. We
hope it is sufficiently clear to give you a good understanding of the application’s major
features and benefits.

Whether you're the Head, a Housemaster, the Bursar, an IT Manager or a member of
the Teaching staff, we're confident that CHQ Schools will make your life simpler, keep
you (and importantly pupils and parents) better informed and give you more control.



Summary Features of the
CHQ Schools Core Software

The CHQ system is web based which allows for every update and new feature release to be made available to every one of our client schools at
the same time. It also allows you to access the system from any Internet-connected device, be that a desktop PC or a compatible mobile phone.

Pupils & Parents

The vital components of any software application are its data.

All Contact details can be recorded for all pupils and parents
Details of relevant medical conditions and allergy details
are recorded

User access is strictly controlled via username,

password and authority restrictions to ensure that only

appropriately authorised users can view pupil details.

Fixtures

A healthy line up of fixtures each term awaits every school
but organising them is no longer as demanding and time
consuming a process as it once was. CHQ Schools allows a
school to:

Create an unlimited number of fixtures or events
Copy fixtures from one year to the next and simply
amend them using a variety of tools

Store details of all opponents within the CHQ system
Attach maps and directions to messages related to a
fixture. CHQ has the majority of directions to schools
which include directions in text, links to Google maps,
and post code for satellite navigation.

Record and store key contacts with other schools for
easy recall and reference

Match reports can be created against each fixture
Charges can be levied and recorded against any fixture.

Team Selection

A vital function of the CHQ system is its ability to enable
the simple creation of teams.

Multiple team types can be selected for each available sport
More may be defined and tailored by the school as
they wish

A simple drag & drop facility enables eligible and
available players to be allocated specific playing
positions in a team

An ongoing record of appearances per player is
maintained

Team sheets can be created including school logos
and essential details and printed off onto A4 formats
for distribution.



Calendar

The CHQ Schools calendar will allow all those with
permitted access to:

View all sports and activities in a calendar format and
drill down to individual fixtures

View single sports or activities in a calendar format
Download the calendar into a personal organiser or
software supporting the iCalendar file format.

Results

Record all results by team

Assign responsibility to an individual to enter the result

of a fixture
Assign responsibility for writing a match report to an
individual (e.g. captain, man of the match, teacher).

Sport Selection

CHQ Schools allows all pupils to choose from a predefined
list of sports and activities which are then sent to a relevant

teacher for approval.

On-line facility to enable each child to select their
choice of sport(s) for each term

Rules can be created to ensure that only those sports in
which a child is eligible to participate will appear

All sport choices are approved by an appropriate teacher.

Pupil Whereabouts

Interactive views allow a Teacher, Housemaster or Head
of Year to see where each pupil is (should be) on any
given day.

Catering & Transport

Catering requirements on fixtures and departure/return
times can provide a view of numbers on and off-site
For external transport company once you have created
your fixture list you will have the full list of numbers.

Training Material Repository

Create your own training material library by sport
including still images, video and text documents
Create instructions of how to undertake a specific

training exercise.



Tracking the pupils who have most improved, who have

achieved consistently or need specific further coaching is
made simpler:

Record simple “effort” and “attainment” scores on each
player after a fixture or training session

View the variation of these scores over time to
ascertain progress

More in-depth assessments for each sport are being
developed which will enable the creation of individual
pupil development plans.

Staff development and training can be monitored too:

Record skills of your teachers / coaches in the sports in
which they are involved

Undertake an assessment of each teacher / coach in a
particular sport

Increasingly schools are being required to log, manage and
monitor accidents, incidents and injuries in sport. To help
schools comply with their reporting commitments CHQ
Schools includes a facility to:

Record and store all incidents / accidents that occur in
any sporting event

Define follow up processes and risk assessments
Consolidate reporting of accidents / incidents by sport,
type, etc.

Many schools make their facilities available to local
community groups who are permitted to use them
during off-peak periods and school holidays. To make life
simpler CHQ Schools allows for the management of this
commitment.

Pitches, swimming pools, courts or sports halls can be
created within the CHQ Schools system as available
facilities for hire

School staff can then take a booking on behalf of a local
organisation simply and quickly

External groups will be able to book these facilities
directly in the future (subject to being given a CHQ login).
The public bookings feature is currently in development.
All charges for facilities can be recorded against any
booking and even collected on-line.



Email Messaging
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Mobile

CHQ comes with a vast array of automated email message If for a fixture a teacher needs to request information, Furthermore, since it may not always be convenient to
templates meaning that there is almost no effort required notify a team or alert parents to a change of details, a manage essential administration and communication from
to send messages to any individual whose details are stored selection of sample messages that a teacher may wish to a desktop computer, CHQ Schools is also accessible via any

within CHQ. Simply select a recipient group such as:

+ House pupils

+ Year group pupils

- School section (lower / middle / upper) pupils
+ Entire school

+ Parents of selected team

Messages can be targeted specifically to any group of
parents, pupils or teachers you may choose to create.

send might include:

+ Pupil availability request

+ Home fixture team selection

+ Away fixture team selection (including departure times
and directions)

+ Cancellation of fixture

+ Change of venue for fixture

+ Change of start time for fixture

+Later than expected return time to school

© Results

Naturally, a full history is retained of every message sent, to

whom and when (much like a conventional ‘sent’ box).

compatible mobile handset to:

Access pupil data

- Record attendance at fixtures and events

-+ Record fixture results and player assessments

< Write match reports

+ Record injuries or accidents

+ Use all of the messaging functionality available within
the core software.



Partners

SIMS Independent

From new ways of demonstrating superior performance to parents, to more efficient
systems and processes that help control costs, independent schools are asking more
of their Management Information System.

SIMS is a management information system (MIS) designed In February 2010 CHQ established a partnership with
specifically for schools to tackle the issues that really Capita Children’s Services to extend the reach of CHQ
matter to them. Schools into the independent schools sector. Capita is

the UK’s largest provider of MIS systems to schools. CHQ
It helps raise pupil achievement by giving school leaders, Schools integrates with Capita’s SIMS thereby allowing a
teachers, pupils and parents the information needed to seamless communication of data.

make the right decisions about pupils’ learning.

INDEPENDENT CAPITA

CHILDREN'’S SERVICES
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Contact us

We are always available to answer any questions you may have.

Alternatively if you would like a closer look and an opportunity to really experience
the simplicity and benefits of the CHQ Schools system, we would be delighted to visit
you at your school and provide you with a guided tour. If you would like to arrange an
appointment please feel free to contact a member of the CHQ team at any time.

You can reach us via any of the following channels:

Post: CHQ Schools
2b Penn Road
Beaconsfield
Buckinghamshire
HP9 2NZ

We look forward to hearing from you!

Email:  Info@chqgroup.co.uk
Web: www.chggroup.co.uk
Office:  +44 1494 678 696

Out of Hours (mobile):

Andy McMorran:  +44 7973 659 176
Rob Quick: +44 7884 111 549
Nick Crouch: +44 7770 638 894
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